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	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Key Skills and Abilities

	· Ability to work with people in a sensitive and professional manner.

· Ability to be innovative in finding solutions to problems.

· Well developed ICT and MIS skills.

· Ability to negotiate effectively at all levels. 

· Relevant experience in education or a similar setting.
	· Minimum of 3 years’ experience in education
	Application form/ interview

	Education & Training

	· Attainment of GCSE’s to include Maths & English Grade A* - C
· MIS training.


	· Attainment of level 3 qualifications or equivalent (eg: A Levels, AVCE)

	Application form

	Special Knowledge & Skills

	· Experience of statistical analysis and data interpretation.
· Experience of using educational databases such as SIMS.

	
	Application form/ interview



	Any Additional Factors


	· Excellent interpersonal skills.
· Ability to work under pressure and meet strict deadlines.

· Professional, tactful & sensitive.

· Discreet & confidential

· Good oral & written skills.

· Good organisational skills.

· Good communication skills.
· Ability to work on own initiative or as part of a team.

· Enjoys working with young people.


	
	Interview


PLYMSTOCK SCHOOL


PERSONNEL SPECIFICATION


DATA MANAGER
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